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1. Definitions, Interpretation & Application 
 
In these Rules, unless the context otherwise requires, the following words shall have the 
following meanings: 
 
ADIPS: means the Amusement Device Inspection Procedures Scheme; 
 
ADIPS Ltd.: means the Amusement Device Inspection Procedures Scheme Ltd.;  
 
ADSC: means the Amusement Device Safety Council;  
 
ADSC Rules: means rules for the time being of the ADSC;  
 
Appeal Panel: means a panel constituted under these Rules whose function is to hear and 
make decisions on appeals from decisions of Disciplinary Panels in accordance with the 
provisions of these Rules; 
 
Appellant: any Relevant Person who has lodged a Notice of Appeal against an earlier 
decision under these Rules; 
 
Complaint: A notice in writing given by the General Manager to a Relevant Person who is 
Liable to Disciplinary Proceedings and which summarises the rule, Standing Order or other 
provision the Relevant  Person is alleged to have breached, how the breach is said to have 
occurred and when it occurred.     
 
complainant: any person making allegation within the definition of “Information” below;    
 
Compliance Order: the Compliance Order referred to in rule 3.7; 
 
Chairman: means, as the context requires the Chairman of the ADSC or the Chairman of a 
Panel; 
  
Device: a ride or other device or structure provided for use by the public for entertainment 
purposes;   
 
Disciplinary Proceedings: The process under these Rules for the determination of any 
allegation that a Relevant Person and/or any inspector employed or engaged by him has 
breached any rule or provision (whether of these Rules or other applicable Rules, or 
Standing Orders), Scheme Document or other mandatory requirement made applicable to 
RIB’s and/or their inspectors under any scheme falling within ADIPS and/or made and 
adopted by ADSC and/or has otherwise acted in a manner which might bring the fairground 
and amusement park industry and/or the ADIPS/ADSC into disrepute or which is detrimental 
to the interests of the industry or the ADIPS/ADSC. 
 
Disciplinary Panel: a panel constituted by under the ADSC Rules whose function is to hear 
and adjudicate on Complaints in accordance with the provisions of these Rules; 
 
General Manager: means the General Manager of ADIPS Ltd. and where the context so 
requires includes anyone authorised by the General Manager, ADIPS Ltd. or the ADSC to 
act as, or on behalf of, or in place of, the General Manager;  
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Enforcement Authority: means the Health and Safety Executive, the police, the fire 
service, and anybody or authority other than ADIPS or ADSC, concerned, in whole or in part, 
with the safety of amusement devices and/or fairground and/or amusement parks.    
    
Information: evidence or any allegation from whatever source and in whatever form, which 
raises a question as to whether the Relevant Person may be Liable to Disciplinary 
Proceedings; 
 
Inspector: any individual (whether or not he is an RIB in his own right) who carries out 
and/or who is employed or engaged by an RIB to carry out, pre-use and/or annual in-service 
inspections on Devices;  
 
Interim Measures: measures that may be taken by the General Manager or the ADSC 
under rule 11.2 of the ADSC Rules namely, interim suspension from the ADIPS register or a 
requirement that a Relevant Person refrains carrying out inspections on Devices (see also 
rule 3.8 below); 
 
Liability for Disciplinary Proceedings: a situation where there is Information which, if 
unchallenged, may be sufficient to satisfy a Disciplinary Panel that a Relevant Person and/or 
any inspector employed or engaged by him has breached any rule or provision (whether of 
these Rules or other applicable Rules, or Standing Orders), Scheme Document or other 
mandatory requirement made applicable to RIB’s and/or their inspectors under any scheme 
falling within ADIPS and/or made and adopted by ADSC and/or has otherwise acted in a 
manner which might bring the fairground and amusement park industry and/or the 
ADIPS/ADSC into disrepute or which is detrimental to the interests of the industry or the 
ADIPS/ADSC and which is to be determined pursuant to these Rules; 
 
“Member” and “member”: Unless the context requires otherwise, a “Member” is member 
of the Amusement Device Safety Council (ADSC) and “member” is a member of a Panel; 
 
Panel: Disciplinary Panel, Appeal Panel or Registration Panel constituted under these 
Rules; 
 
Parties: the Relevant Person whose case is being considered by a Panel and ADIPS Ltd 
and “party is to be construed accordingly”; 
 
Presenting Officer: means the person who, in any hearing before a Panel, presents the 
case for or on behalf of ADIPS Ltd and/or the General Manager and the General Manager 
can be a Presenting Officer; 
 
Registration Panel: means a panel constituted under these Rules and whose function, 
which is described under rule 11 is to consider applications for the ADIPS register of 
Inspection Bodies and make such other decisions and determinations in accordance with the 
provisions of these Rules;  
 
Registered Inspection Body (RIB): An inspection body registered with ADIPS Ltd. as is 
referred to in rule 2.3 of the ADSC Rules. 
 
Relevant Person: means (as the context requires) any one or more of the following: 
(i) any RIB or Inspector in respect of whom the matter of whether a Complaint should be  

commenced is under consideration or; 
(ii) any RIB or Inspector who has been served with a Complaint; 
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(iii) any RIB or inspector who is entitled under these Rules to make, and makes, an  
application to the Disciplinary Panel or;  

(iv) an Appellant; 
(v) an Applicant to a Registration Panel  
(vi) The definitions in (i) to (v) above apply to Relevant Persons acting through their legal  

or other representative who is notified in writing to the General Manager as acting for 
any of the them. 

 
“Representative”, “legal representative”, “representative” and “other representative”: 
“Representative” means an individual nominated by a Member of the ADSC (which is 
qualified to vote in ADSC meetings) to represent that Member and it cast votes in the ADSC. 
The definition of “Representative” does not apply to the expressions “legal representative” or 
“representative” which are used to denote any person acting for, or representing, any of the 
Parties and any such person who is not legally qualified is a “representative” or “other 
representative”.  
 
“Rules”, “rule”: Except where stated otherwise, “Rules” mean these Rules and “rule” 
means a provision of these rules.     
 
1.1 In these Rules, unless the context otherwise requires: 

 
a) Words denoting the masculine gender include the feminine and vice versa 

and words denoting a non-natural person include a natural person (an 
individual) and vice versa;  
 

b) Words in the singular include the plural and words in the plural include the 
singular;  

 
c) References to persons shall include all legal persons, including bodies 

corporate. 
 

1.2 References to any rule or set of Rules, Standing Orders or any other provision or 
requirements made or adopted by ADSC and/or under the aegis of ADIPS shall 
include all subsequent equivalent provisions replacing or amending the same.  
 

1.3 These Rules apply to any matter before the Disciplinary Panel, Appeal Panel or 
Registration Panel and must be complied with by all Parties concerned in any matter 
before any of these Panels. Any dispute between the Parties as to whether any Party 
has failed to comply with any rule, and/or of any consequences that should follow shall 
be referred to and determined by the Panel concerned.  

 
2. Functions of ADIPS Ltd  
 
2.1 ADIPS Ltd. shall have the power to make arrangements for, preparatory to and to 

facilitate the adjudication of any matter by a Panel.  

2.2 ADIPS Ltd., through its General Manager, shall also be responsible for:  

2.1.1 the formulation and laying of a Complaint against any Relevant Person; 
 
2.1.2 presenting any Complaint before a Disciplinary Panel; 
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2.1.3 responding to any Appeal to an Appeal Panel, including in any hearing; 
 

2.1.4 responding to any application to a Registration Panel, including in any 
hearing; 

 
2.1.5 the appointment of a Legal Advisor to any Panel whether or not, one is 

requested by the Panel or the Chairman; 
 
2.1.6 if the General Manager considers it desirable or necessary, the appointment 

of any legal representative to advise and/or represent him and/or ADIPS Ltd. 
in connection with any matter concerning the functions of ADIPS Ltd. and/or 
any matter referred to, or hearing before, a Panel; 

 
2.1.7 the nomination of members for any Panel; 
 
2.1.8 making arrangements including the time, date and venue, for any hearing or 

for deliberations  by members of a Panel; 
 

2.1.9 carrying out any other function as provided for in these Rules or any other 
Rules, regulations or provisions made or adopted by ADSC or as requested 
by the Chairman. 

 
 
3. Disciplinary Proceedings 

 
3.1. Receipt or Coming into Possession of Information  
 
On receipt of Information the General Manager may: 
 

3.1.1. Determine that the Information is not capable of giving rise to a  
Liability for Disciplinary Proceedings, in which case he shall give notice of his 
determination to any complainant or other person (if any) providing the 
Information and to the Relevant Person within 7 working days, or such other 
greater period as is reasonably practicable; 
 

3.1.2. Make further enquiries which he considers reasonably necessary; 
 

3.1.3. Refer the matter to the Chairman or any appropriate enforcement authority at  
any stage whether or not the matter has been referred to a Disciplinary Panel 
or is the subject of an appeal to the Appeal Panel. 
 

 
3.2 Initial Communication with the Relevant Person 
 
Unless the General Manager determines in the first instance that the Information could not 
give rise to a Liability for Disciplinary Proceedings he shall, as soon  as is practicable, write 
to the Relevant Person in the following terms: - 
 

3.2.1 Notifying him of the Information which suggests that there may be a Liability 
for Disciplinary Proceedings; 
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3.2.2 Providing him with copies of any documentation in the possession, custody or  
control of ADIPS Ltd. and/or the General Manager which the General 
Manager reasonably considers may be relevant to the any potential Liability 
for Disciplinary Proceedings; 

 
3.2.3 Inviting him to provide a written response within a period specified by the  

General Manager which will be no more than 14 days from the date of the 
written notification;  

 
3.2.4 Advising him that any response may be disclosed to any complainant for 

comment. 
 
 
3.3  Decision as to Realistic Prospect  
 
Having considered any written response provided by the Relevant Person and having made 
further enquiries and consultations he considers necessary, the General Manager shall 
decide whether there is a realistic prospect of establishing that the Relevant Person has a 
Liability for Disciplinary Proceedings. 
 
 

 Action if no realistic prospect 3.4
 

Where the General Manager has determined that there is no realistic prospect of 
establishing that a Relevant Person has a Liability for Disciplinary Proceedings he shall: 

 
3.4.1 write to the Relevant Person to notify him of the decision; 
 
3.4.2 advise the Relevant Person that the case may be reconsidered if  

he or ADIPS Ltd receives fresh information relating to the subject matter of 
the investigation; and 

 
3.4.3 write to the complainant, if any, to notify him of the decisions and reasons for 

it. 
 

 
 Where there is Realistic Prospect of Success against a Relevant Person 3.5

 
Where the General Manager has determined that there is a realistic prospect of establishing 
that a Relevant Person has a Liability for Disciplinary Proceedings he shall decide, having 
regard to the seriousness of the allegations contained in the Information and the public 
interest: 
 

a) whether to refer the matter to the Disciplinary Panel; 
 

b) and if he decides not refer the matter to the Disciplinary Panel,  
whether to make a Compliance Order under rule 3.7.1; 

 
and he shall Inform the Relevant Person, any complainant and the Chairman of the ADSC of 
the decision and his reasons.  
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3.6 Commencing Disciplinary Proceedings  
 
Where the General Manager has decided to refer the matter to the Disciplinary Panel under 
any provision of these Rules he shall: 

 
3.6.1  As soon as is practicable, draft a Complaint and serve it upon the Relevant  

Person forthwith, and Disciplinary Proceedings are taken to have been 
commenced at the time the Relevant Person is considered to be served in 
accordance with these Rules. 

 
3.6.2 When Disciplinary Proceedings are commenced, the General Manager shall  

ensure that the Relevant Person has access to these Rules and any other 
Rules or other provisions that are relevant to the Disciplinary Proceedings 
being taken against him and if necessary, provide him with a copy of the 
same.   

 
3.6.3 Consider whether to make a Compliance Order under rule 3.7 and/or impose  

any Interim Measures under rule 3.8. 
 
3.6.4 Nominate a Disciplinary Panel as provided for in rule 4.5 and when the  

Panel has been properly constituted, provide each member of the Panel with 
a copy of the Complaint.  

 
 
3.7 Compliance Orders 
 

3.7.1. A Compliance Order shall consist of terms, notified to the Relevant Person in  
writing, requiring him to take or desist from taking certain actions within, or 
for, a specified period of time and is in addition to the power to take Interim 
Measures in rule 11.2 of the ADSC Rules. The notification to the Relevant 
Person must also include the reasons for the making of the Compliance Order 
and a notice of his right to make an application under rule 3.7.3 below, to lift 
that Order. 

 
3.7.2 The General Manager may invite the Relevant Person to provide his  

written agreement to a Compliance Order within a specified period of time, but 
the agreement of the Relevant Person is not a pre-condition to the making of 
a Compliance Order. 
 

3.7.3 The Relevant Person has the right to apply in writing to the Disciplinary Panel  
to lift any Compliance Order. The application should be sent to the General 
Manager who shall place the same before the Disciplinary Panel at the 
earliest opportunity, together with any written representations he may have in 
response to the application. The General Manager’s written response should 
be copied forthwith to the Relevant Person. The Disciplinary Panel may 
determine whether the Compliance Order should be lifted on written 
representations only and without a hearing. 
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3.7.4 Where a Compliance Order is made, whether in respect of the Relevant  
Person or any Inspector or other person employed or engaged by him, the 
Relevant Person shall take all reasonable steps to ensure that the terms of 
the Compliance Order are strictly observed. 

 
3.7.5 The Compliance Order shall continue until the earliest of the following: 

 
a) it is withdrawn by the General Manager; 
 
b) the withdrawal, by the General Manager of the Complaint against the 

Relevant Person that gave rise to the Compliance Order; 
 
c) it is lifted or revoked by a Disciplinary or Appeal Panel; 
 
d) the Relevant Person is exonerated of any breach in accordance with the 

decision of a Disciplinary Panel or Appeal Panel in relation to the Complaint 
that gave rise to the Compliance Order; 

 
e) the period for which the Compliance Order is to remain in force has expired.  

 
3.7.6 If there has been a breach of the terms of a Compliance Order made in  

respect of a Relevant Person, the General Manager may commence 
Disciplinary Proceedings (under rule 3.6) against him for breach of rule 3.7.4.  

 
 

3.8  Interim Measures under rule 11.2 of the ADSC Rules 
 

3.8.1 An RIB or Inspector can only be suspended on an interim basis (an Interim  
Measure) under rule 11.2 of the ADSC Rules.   

 
3.8.2 Any person who is the subject of the Interim Measure shall take all  

reasonable steps ensure that the terms of such Order are strictly complied 
with by it.  

 
3.8.3 Any Interim Measure shall cease at the earliest of the following: 

 
a) its withdrawal by the General Manager; 
 
b) the withdrawal, by the General Manager, of the Complaint against the 

Relevant Person that gave rise to the Interim Measure; 
 
c) it is lifted or revoked by a Disciplinary or Appeal Panel; 
 
d) the Relevant Person is exonerated of any breach in accordance with the 

decision of a Disciplinary Panel or Appeal Panel in relation to the Complaint 
that gave rise to the Interim Measure; 

 
e) the period for which the Interim Measure is to remain in force has expired.  
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3.8.4 If there has been a breach of the terms of an Interim Measure made in  
respect of a Relevant Person, the General Manager may commence 
Disciplinary Proceedings (under rule 3.6).against him for breach of rule 3.8.2  

 
 

4. General Provisions for Hearings & Determinations by All Panels  
 

4.1. A Panel must at all times have regard to the overriding interest of public safety. 
Nothing in these Rules prejudices the requirement in the foregoing sentence.  

  
4.2. A Panel must ensure that it does not act in a way that is unfairly prejudicial to any 

Party and in particular, any Relevant Person. 
 
4.3. This section of the Rules (4.1 to 4.12) is applicable to all Panels except where (subject 

to 4.1 and 4.2 above) rules specific to a particular Panel provide otherwise. 
 
4.4. A Panel has the power to regulate its own procedure, which includes (but is not limited 

to):  
 
a) extending or shortening any applicable time-limits imposed by these Rules or 

permitting any other step, which is not in accordance with these Rules, taken 
by any Party; 
 

b) setting specific and reasonable limits, including time-limits on hearings, the  
evidence (whether in respect of witness, documentary or other evidence), 
submissions or the doing of any act or for compliance with any step required 
to be taken by the Panel; 

 
c) to consider, of its own motion, the matter of non-compliance with the Rules  

by any Party.  
 

d) dismissing any Complaint, Appeal or application for non-compliance of  
these Rules and/or where a fair hearing is no longer possible; 

 
e) directing that any Complaint, Appeal or application before it be dismissed on  

the basis that a Party, any witness called by him, or his legal or other 
representative has conducted the matter in an abusive, disruptive or vexatious 
manner; provided that Panel must (so far as is reasonably practicable) first 
notify the Parties of their intention to make such a direction and permit them to 
make representations; 

 
f) directing a party to disclose and/or allow inspection of and/or provide relevant  

documents (or copies thereof) which are in his possession, custody or control 
to the Panel and/or to the other party and/or permit the same to be inspected 
and/or copied; provided that a Panel has no power to make any such direction 
in relation to documents which are covered by privilege which can, and has 
not been, waived; 

 
g) to request any witness to attend to give evidence, but no party can be  

compelled to give or adduce any evidence or to call any witness; 
 

h)  to request the Parties or any third party to provide evidence in whatever form,  
to the Panel; 
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i) to request representations from the Parties whether orally or in writing on any  

issue which is relevant to the matter it has to determine;  
 
j) to permit or direct the admission of any evidence which it considers relevant  

and to regulate the nature and amount of oral or other evidence that is called 
or adduced; 

 
k) to require ADIPS Ltd. or the General Manager to obtain expert evidence on  

any issue; 
 
l) to permit the representation at a hearing of a Relevant Person by a non- 

legally qualified person; 
 
m) to permit the attendance at a hearing by any third party who is not a Party or  

a legal or other representative and to require any such person (including any 
witness who would otherwise be permitted to attend) to leave the hearing; 

 
n) to permit a Party to amend any Complaint, Notice or Grounds of Appeal or  

application; 
 
o) to decide whether to consider the matter of liability and sanctions separately  

or together;  
  
p)  to hold a hearing by means of telephone, video conferencing or other suitable  

media or facility;   
 
q) to hold a hearing where none is otherwise required or permitted by these  

Rules; 
 
r) to set aside any direction, order or decision made in the absence of a Party  

and/or to re-hear the matter; 
 
s) to correct any inadvertent error or mistake in any order, direction or decision; 
 
(t)  to adjourn a hearing; 
 
t) to make such provision or arrangements as are necessary to enable  

deliberations by members of the Panel for the purpose of arriving at any 
decision or determining any question in accordance with these rules; 
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4.5. The Panel, Voting to Arrive at a Decision, Substitution of Panel Members 

 
4.5.1. Where a Panel has to be constituted to consider any matter, the General 

Manager shall nominate three Representatives (who, without prejudice to the 
last sentence of rule 4.5.7, to rule 4.10.3(b) and rule 11.6(c)(i), have had no 
previous involvement with or connection to the case) to be members of the 
Panel that is to determine the matter which is the subject of the hearing. The 
nomination of Representatives in this rule is without prejudice to rule 11.2, 
which relates to Registration Panels, and is also subject to powers of  
nomination of the Chairman of the ADSC and of a quorate Meeting of the 
ADSC under rule 3.16 of the ADSC Rules. 

 
4.5.2. When the Representatives so nominated have all consented to act as Panel  

members the Panel shall be considered to have been constituted and the 
members shall, at the earliest opportunity, select one of their number to be 
the Chairman and inform the General Manager forthwith of their selection. 

 
4.5.3. In the event that any Representative so nominated is (for whatever reason)  

unable to or act or declines to act as a member of a Panel (notwithstanding 
that he may previously have given his consent), the General Manager shall 
nominate someone else in his place who does consent to act as a Panel 
member. In such a situation it is for the Panel members of the newly 
constituted Panel to decide whether to remain with the Chairman who has 
already been selected (if any) or to select a Chairman and any such decision 
shall be communicated forthwith to the General Manager.   

 
4.5.4. No hearing shall commence with less than 3 Panel members present. 
 
4.5.5. The Panel shall strive to reach a unanimous decision, if possible. Each  

member has one vote and no member is permitted to abstain. The decision of 
the Panel is arrived at by a simple majority. 

 
4.5.6. If a member does not or is unable to attend for the remainder of a hearing that  

has already commenced, the hearing shall, unless the remaining Panel 
members decide that the hearing must be reconvened before a new Panel, 
continue with the remaining two members, one of whom will act (or continue 
to act) as Chairman. In such a case, a decision of the Panel can only be 
considered to be adverse to the Relevant Person or Appellant if it is 
unanimous and if the decision of the Panel is not unanimous, the Relevant 
Person or Appellant is entitled to succeed in relation to any Complaint against 
him, or Appeal or application by him, which was before the Panel. 

 
4.5.7. If, at any time after the commencement of a hearing, more than one member 

of a Panel does not, or becomes unable to, attend for the remainder of the 
hearing, the entire hearing must be reconvened before a new Panel. If a 
hearing is then reconvened before a new Panel, it may include any member 
of the original Panel who has not been absent for any part of the original 
hearing. 

 
4.5.8 All Panels shall conduct hearings in private. All Panel deliberations shall be  

conducted with only Panel members present, save that the Legal Advisor may 
also be present if the Panel sees fit.  
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4.6  Legal Advisor 
 
4.6.1 Any Panel may be advised by a suitably qualified and experienced  

independent Legal Advisor. 
 
4.6.2 A Legal Advisor may be appointed by the General Manager, or at the  

direction of the Panel or the Chairman of the ADSC. 
 

4.6.3 The Legal Advisor may advise a Panel on any question or law or any matter  
relating to evidence or procedure.  

 
4.6.4 The Legal Advisor’s role is limited to the following at the direction and request  

of the Panel:  
 

a) advising the Panel;  
 
b) drafting any decision or other document on instructions from the Panel; 
 
c)  conveying communications from the Panel to the Parties.  
 
4.6.5 The Legal Advisor has no power to make any decision, or determination of  

whatever nature on any matter or issue or any finding of fact.  
 
 

4.7 Representation 
 

The Relevant Person has the right to act or appear in person before a Panel and may, if he 
so wishes, be represented by a Solicitor and/or Barrister and/or Legal Executive and, at the 
discretion of the Panel, by any other person of his choice. 

 
4.8 Pre-hearing matters 

 
4.8.1 The procedure set out in 4.8.2 to 4.8.5 below applies subject to any further or  

other directions given by a Panel.  
 
4.8.2 To the extent that he has not already done so, the General Manager must  

send the Relevant Person a list of and copies of all documents he intends to 
rely on no later than 28 days before the hearing and the inform the Relevant 
Person of the requirements 4.8.3 and 4.8.4 below. 

 
4.8.3 The Relevant Person must send the General Manager a list of documents he  

intends to rely on in defence to the complaint together with copies of the same 
no later than 14 days before the hearing. 

 
4.8.4 The evidence of any person whose evidence is to be relied upon by a Party  

shall be put in writing in the form of a typed and signed statement and be 
served on the other party no later than 14 days before the date of the hearing. 
This applies both to witnesses giving oral evidence and to evidence adduced 
by statement only. A Party must, at the time of providing the statements to the 
other Party also indicate whether each such witness will give oral evidence. 
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4.8.5 The General Manager shall prepare an indexed and paginated file of  
documents, including those documents referred to in 4.8.2 and 4.8.3 above 
and a separate file of comprising of any witness statements. The General 
Manager shall ensure that sufficient copies of these files are available for use 
at the hearing for the Relevant Person, the panel, the Legal Advisor (if any) 
and one further copy for use by witnesses. The files to be given to the 
Relevant Person shall be sent to him no later 5 days before the hearing.  

   
 

4.9 Notice of Hearing 
 
4.9.1 The General Manager shall arrange the date(s), time and venue of any   

hearing that is required and give the Relevant Person and his legal or other 
representatives, the Panel and any Legal Advisor to the Panel notice in 
writing of the same. The notice of the hearing must also state the purpose of 
the hearing (e.g. whether the hearing is only for the purposes of determining 
whether the Complaint or Appeal should be upheld or dismissed, or whether it 
is, or is also for, the consideration of sanctions if the Complaint is upheld or if 
the Appeal is dismissed).  

 
4.9.2 The date of the hearing of which notice is given under rule 4.9.1 above: 
 
a)  shall not be less than 14 days from the date of the letter giving notice of that 

hearing and 
 
b)  if such date for the provision or disclosure of documents by any party has 

already been set under these Rules or directed by a Panel, must be at least, 
7 days after that date. 

 
 

4.10 Proceeding in the Absence of a Party 
 
4.10.1 Where the Relevant Person whose case is being considered by a Panel is not  

present and is not represented at a hearing, the Panel may proceed in his 
absence if it is satisfied that he has been given notice of the hearing under 
these Rules and there is no good reason for his absence. 

 
4.10.2 A Relevant Person whose case was proceeded with in his absence and  

resulting in an outcome adverse to him may apply in writing to the Panel for 
the direction, order or decision so made to be set aside and for the matter to 
be reheard. 

 
4.10.3 An application under 4.10.2 above: 
 
a) must be made in writing as soon as possible and be served on the  

General Manager, who shall place the same before the Panel as soon as 
possible, together with any written representations he may have which must 
be copied to the Relevant Person;  
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b) must, as far as possible; be considered by the same Panel members  
who made the original, direction, order or decision; if it is not reasonably 
practicable for any one or more original Panel member to sit on the Panel, the 
General Manager shall nominate such further or other Representatives as are 
necessary to constitute a Panel of three members;  
   

c) shall not be allowed unless the Panel is satisfied that it was made as 
soon as possible and that there was a good reason for the Relevant Person’s 
absence and that he has an arguable case on the matter which is to be 
reheard; it is for the Relevant Person to prove that these conditions are 
satisfied; 

 
d) may be determined by the Panel on written representations only  

unless it considers that a hearing is necessary. 
 
 

4.11 Evidence 
 
4.11.1 The standard of proof is the balance of probabilities and, except where stated  

otherwise in these Rules, the burden of proof rests with ADIPS Ltd..  
 
4.11.2 The Parties shall be permitted to adduce documentary evidence and to call  

witnesses to give oral evidence.  
 
4.11.3 Any witnesses shall first be examined by the Party calling him, may be cross- 

examined by the other Party or his legal representative or representative, may 
be re-examined and may, at any time, be asked questions by the Disciplinary 
Panel or the Legal Advisor. 

 
4.11.4 All degrees of hearsay are admissible and it will be for the Panel to determine  

what weight to attach to any evidence. 
 
 

4.12 Decisions 
 
4.12.1 The Panel may announce the outcome of its decision (with or without  

reasons) at the conclusion of the hearing or may give the Parties a brief 
written summary of its decision after the hearing but it must, in any event, put 
its full decision in writing and send it to the Parties within 14 days of the 
conclusion of the hearing, or as soon as is reasonably practicable thereafter. 
The full written decision must: 

 
a) refer to any relevant rule, standing order, Scheme Document or other  

relevant provision which is the subject of the matter being considered; 
 
b) must contain the relevant findings of fact and reasons for the decision;  
 
c) inform the Relevant Person of any right of appeal he may have, the time 

within which that right must be exercised and the relevant rule or other 
provision under which that appeal may be brought; 

 
d) be dated and signed by each member of the Panel.  
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4.12.2 Any full written decision of a Panel which is advised by a Legal Advisor may,  

at the discretion and direction of the Chairman of the ADSC be published by 
ADIPS Ltd or the General Manager: 

 
a) to the Members of the ADSC and their respective members; 

 
b) to all persons registered with ADIPS Ltd. under rule 2.3 of the ADSC  

Rules; 
 
c) to the general public where the decision is a matter of public concern  

and for the public benefit. 
 
4.12.3 The final decision of the Registration Panel and any Panel on a Complaint, or  

Appeal must be notified to the Chairman of the ADSC by the General 
Manager. 

 
 

5. Taking Effect of Orders etc. 
 

An order, direction, decision or sanctions take effect immediately upon the Parties being 
notified of it unless it states otherwise and, if so stated, must be expressed as taking effect 
on a specified date or within a certain period.   

 
 

6. Notices etc. 
 

6.1 Any or notice, information, correspondence, representation, direction order or decision 
required to be served given or sent under these Rules must (unless expressly provided 
otherwise by these Rules), or be in writing and shall be delivered by hand, fax, e-mail 
or by first class post to the person concerned at his place of business or home 
address. References to fax, e-mail, place of business and home address means those 
last known to ADSC or ADIPS Ltd.  

 
6.2 Subject to Rule 6.3 below, if sent by first class post, the notice is deemed to be 

received on the second working day after posting unless it is proved that it was 
received earlier. If the notice is sent by fax or e-mail it is deemed to be given and 
received at the time indicated on the fax notification or e-mail delivery receipt. When it 
is delivered by hand notice is deemed to be given at the time of such delivery.  

 
6.3 If deemed receipt under Rule 6.2 above, falls on a day which is not a working day or 

outside office hours, the notice is deemed to be received at the opening of office hours 
on the next working day. Office hours mean 0900 hrs. – 1700 hrs. BST on a working 
day. 

 
6.4 Any notice, Information, correspondence or representation required to be sent by the 

Appellant to any Panel shall be sent to the General Manager who shall forward the 
same to the Panel forthwith. 
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6.5 If the General Manager has been given notice in writing that any other Party (P) in a 

matter referred to, or which may potentially to be referred to, a Panel is represented by 
any person (X), whether or not X is a legal or other representative, then any notice, 
information or other correspondence required to be sent to P under these Rules is to 
be regarded as properly sent if sent to X, unless the General Manager has received 
prior express written notice from P that all notices etc. are to be sent to him only. 

 
 
7. Disciplinary Panel – Hearing Procedure 

 
7.1 The Chairman shall read out the Complaint against the Relevant Person. 
 
7.2 The Chairman shall ask the Relevant Person, or his legal or other representative (if 

any) if any of the matters set out in the Complaint are admitted. If all matters in the 
Complaint are admitted the Panel shall proceed to consider the matter of sanctions. 

 
7.3 To the extent that any matters in the Complaint are not admitted, the Presenting 

Officer shall then present the case against the Relevant Person and adduce evidence 
in support of that case. 

 
7.4 Following the conclusion of the case against the Relevant Person he shall call  

or adduce such evidence as he intends to rely on in support of his defence. If he fails 
to call or adduce any such evidence, he has the right to address the Panel and invite it 
to find for him on the Complaint. The Presenting Officer has the right to respond and 
the Relevant Person has the right of reply. The following in 6.5 below applies where 
the Relevant Person has called or adduced evidence.     

 
7.5 Following the presentation of the evidence on behalf of the Relevant Person,  

he has the right to address the Panel. The Presenting Officer shall then address the 
Panel and the Relevant Person has the right of reply. 

 
7.6 The Panel or Legal Advisor may at any stage of the hearing identify issues for  

which they need further information and question each Party or witness themselves. 
 

7.7. If evidence relating to sanctions falls, any time, to be considered separately, the 
Presenting Officer shall present his evidence first, followed by any evidence on behalf 
of the Relevant Person. The Presenting Officer shall address the Panel first followed 
by the Relevant Person. 

  
 

8. Disciplinary Panel - Sanctions 
 

8.1 If a complaint against a Relevant Person is upheld or an Appeal by him is dismissed, 
the Presenting Officer shall refer the Panel to any Complaint against the Relevant 
Person that has been upheld within the preceding 5 years. The said period of 5 years 
shall run from the date of service on the Relevant Person of the current Complaint 
decided on by the Panel. It is for the Panel to determine what weight or importance to 
place on such previous Complaint in deciding upon the sanction to be imposed in 
respect of the Complaint   
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8.2 The sanctions available to the Disciplinary Panel are: 

 
a) To caution the Relevant Person against repeating the conduct or action which  

has resulted in the Liability for Disciplinary Proceedings. 
 

b) In the alternative or in addition to a) above, to impose conditions, including  
prohibition of activities (which may be limited to a prescribed period) on the 
Relevant Person’s continued registration with ADIPS and: 

 
(i) Where such conditions are imposed, ADIPS Ltd shall be responsible for 

monitoring compliance with those conditions 
 
(ii) The said conditions may include payment by the Relevant Person of the 

cost incurred by ADIPS Ltd. of monitoring compliance with the said 
conditions. 

 
(iii)If such conditions are imposed, the issue of sanctions is not be regarded 

as finally disposed of unless ADIPS Ltd. is satisfied that compliance has 
been achieved. If ADIPS is so satisfied the General Manager shall give 
notice accordingly to the Relevant Person and to the members of the 
Disciplinary Panel whereupon the matter of sanctions shall be regarded as 
having been finally disposed of upon receipt of such notice. 

 
(iv)In the event that ADIPS Ltd. is not satisfied that compliance has been 

achieved the General Manager shall refer the matter of sanctions forthwith 
to the same Disciplinary Panel, or if that is not reasonably practicable, to a 
differently constituted Disciplinary Panel to consider what further or other 
sanction, if any, ought to be imposed. If the Parties agree, the Disciplinary 
Panel may make its decision on the basis of written representations, failing 
which the question of sanctions shall be determined at a hearing.  

 
c) To suspend the Relevant Person’s registration or individual registration  

categories for a prescribed period with or without attaching conditions. 
 
d) To revoke the Relevant Person’s registration with ADIPS Ltd. as is referred to  

in rule 2.3 of the ADSC Rules. 
 
 

9. Appeals - Procedure 
 
9.1. A Relevant Person may Appeal to the Appeals Panel by lodging a Notice of Appeal in 

accordance with rule 9.2 and 9.3 below. An appeal can only be brought against a 
decision of a Disciplinary Panel to uphold a complaint against the Relevant Person, or 
a decision which has that effect, or against any sanction imposed on him under rule 
8.2. 

 
9.2. A Relevant Person’s Notice of Appeal against the decision of a Disciplinary Panel shall 

be lodged with ADIPS Ltd. within 14 days of receipt by the Relevant Person of the of 
the full written decision of the Panel. 
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9.3. An appeal shall be regarded as properly made only if: 

 
a) Subject to rule 9.8 below, the Notice of Appeal is in writing and served on the 

General Manager within the time-limit prescribed in Rule 9.2 above, and 
 
b) It specifies which of the Grounds of Appeal in 9.16 and/or 9.17 below, are 

relied on in support of the appeal and the reasons for relying on those 
grounds. 

 
9.4. It is accompanied by the appeal fee of £250.00 payable to ADIPS Ltd. 

 
9.5. Upon receipt of the Notice of Appeal, the General Manager shall, as soon as is 

reasonably practicable, take steps to nominate an Appeal Panel (none of whom shall 
have been members of the Disciplinary Panel whose decision is being appealed) and 
shall, once that Panel is constituted, provide each member with the Notice of Appeal. 

 
9.6. If the Notice of Appeal contains an application to extend time for appealing, the 

General Manager shall, if he opposes that application, also send to the Appeal Panel 
his written representations giving his reasons for doing so. Those representations must 
be copied to the Appellant.   

  
9.7. If the General Manager decides not to oppose the appeal or any part thereof, he shall 

as soon as possible notify the Appellant and members of the Appeal Panel accordingly 
and the Appeal Panel shall allow the Appeal to the extent that it is not opposed and 
notify the Parties accordingly in writing. 

 
9.8. An appeal brought out of time shall proceed as if it has been lodged within the 

prescribed time-limit if:  
 
a) the General Manager or ADIPS Ltd. does not object to the delay in the  

lodging of the Appeal or; 
 
b) the Appellant applies in his Notice of Appeal for time to be extended and the 

Appeal Panel allows that application. 
 

9.9. If the application to extend the time for appealing is opposed, the Appeal Panel shall 
consider the application and any objection in writing to the same and decide whether 
or not to extend time to permit the appeal to proceed. The decision of the Appeal 
Panel (which is final), together with its reasons, must be given to the parties in writing. 
The Parties do not have the right to a hearing to determine the application. The Appeal 
Panel may require the parties to provide further information or make further 
representations in relation to the application. 

 
9.10. The Appeal Panel shall extend time only if the Appellant proves that there was a good 

reason for the delay in bringing the application.  
 
9.11. Unless the Appeal Panel directs otherwise an Appeal to an Appeal Panel shall be by 

way of review of the decision of the Disciplinary Panel having regard to: 
 
a) The evidence presented to the Disciplinary Panel; 
 
b) Any representations made to the Disciplinary Panel if available in written form, 

including any transcript of the hearing; 
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c) The Appellant’s grounds of Appeal; 
 
d) Any representations which the Appellant or the General Manager may wish to 

make to the Appeal Panel regarding the findings and/or sanctions imposed by 
the Disciplinary Panel. 

 
9.12. An Appeal Panel may permit an Appeal by way of a rehearing in exceptional  

circumstances, which includes a Relevant Person not having or been given a 
reasonable opportunity to adduce, call or challenge evidence before a Disciplinary 
Panel and where the absence of that opportunity was unfairly prejudicial to him and to 
his detriment.   

 
9.13. An Appeal Panel must decide as soon as possible after it has been constituted 

whether the Appeal before it is to be by way of review or rehearing so as to give the 
parties adequate notice before the hearing of the evidence they have to adduce or call. 
The decision of the Appeal Panel as to whether the Appeal is to be by way of review of 
re-hearing shall be sent to the parties in writing. The Appeal Panel may seek written 
representations from the Parties before it makes such a decision. 

 
9.14. If the Appeal Panel decides that the Appeal is to be by way of a rehearing the  

procedure to be adopted (subject to any direction by the Panel) is that contained in 
rules 7.4 to 7.7 above, adapted for the purpose of Appeals. 

 
9.15. If the Appeal is not by way of re-hearing the hearing will (subject to any further or other 

directions made by the Appeal Panel) proceed as follows: 
 
a) The Appellant shall address the Appeal Panel on his grounds of appeal and 

refer to any relevant finding by the Disciplinary Panel, any relevant evidence 
and any applicable Rule or other provision; 

 
b) The Presenting Officer shall respond and direct the Appeal Panel to any 

relevant finding by the Disciplinary Panel, any relevant evidence and any 
applicable Rule or other provision;  

 
c) The Appellant may exercise a right of reply; 
 
d) The Appeal Panel or Legal Advisor may at any stage of the hearing identify 

issues on which they need further information and question the parties. 
 
9.16. The grounds on which an Appeal Panel can allow an Appeal against a decision of the 

Disciplinary Panel that upholds a complaint are that: 
 
a) it was wrong in law in that it was made in ignorance of the applicable Rules, 

and/or was based on a misapplication or misinterpretation of those Rules; 
 
b) it was in breach of the Rules of natural justice. 
 
c)  that the decision to refer the complaint to the Disciplinary Panel was in all the  

circumstances oppressive and/or an abuse of process. 
 
d)  the decision was perverse in that it was a decision not capable of being  

supported by the facts and one that no reasonable Panel could arrive at. 
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9.17. The Grounds on which an Appeal Panel can allow an appeal against sanctions are as 

follows:  
 
a) it was wrong in law in that it was made in ignorance of the applicable Rules, 

and/or was based on a misapplication or misinterpretation of those Rules; 
 
b) it was in breach of the Rules of natural justice; 

 
c) it was manifestly excessive and/or disproportionate. 
 

9.18. The Parties may not adduce or call new evidence before the Appeal Panel without the 
permission of the Appeal Panel:  

 
a) The Appeal Panel may allow new evidence to be admitted only if there is a 

good reason why that evidence was not adduced or called at the hearing 
before the Disciplinary Panel and that evidence could have the effect of 
supporting the Appellant’s case on Appeal. 

 
b) Any application to admit new evidence must be made as soon as possible in 

writing to the Appeal Panel and copied to the other party, who shall indicate in 
writing to the Appeal Panel whether it opposes the application and its reasons 
for doing so.  

 
c) The procedure for determining the application is entirely in the discretion of 

the Appeal Panel which may decide the issue at a hearing (which includes the 
hearing of the Appeal) or on the basis of written representations only. The 
Appeal Panel may require the parties to provide such further evidence or 
make such further representations as it sees fit.  

 
9.19. Where the Appeal is by way of a re-hearing the burden of proof is on ADIPS  

Ltd. Where the Appeal is not by way of rehearing it is for the Appellant to satisfy the 
Appeal Panel that each ground of Appeal it relies on is well-founded.  

 
9.20. The Appeal Panel has the same powers in relation to sanctions as the  

Disciplinary Panel and it may confirm, set aside or vary the sanction imposed by the 
Disciplinary Panel whether as to conditions and/or its commencement and/or duration, 
or otherwise. 

 
9.21. The decision of the Appeal Panel shall be binding and final and there shall be  

no right of Appeal from the same.  
 
 

10. Appeal - Costs 
 

10.1. A successful Party to an Appeal may apply to the Appeal Panel for its costs of and 
occasioned by the Appeal to be paid by the unsuccessful Party. The costs sought by 
the successful Party may not exceed the amount it has paid or is liable to pay in 
relation to the Appeal and the application for costs must be accompanied by evidence 
of such payment or liability to make payment. If the Party applying for costs is VAT 
registered it cannot claim the VAT on any costs it has incurred   

 
10.2. The costs sought by a successful party may relate to the costs of any one or more of 

the following:    
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a) Panel Members (ADIPS Ltd only); 
 
b) Witnesses; 
 
c) Legal Advisor  (ADIPS Ltd only); 
 
d) Legal representatives; 
 
e) Hire of venue (ADIPS Ltd only); 
 
f) Transcribers’ fees (ADIPS Ltd only); 
 
g) The Appeal fee (Appellant only). 
 

10.3. If an appeal is successful to any extent, there is a rebuttable presumption that the 
Appeal fee should be refunded in whole or in part. 

 
10.4. The decision as to whether to award costs, or as to the amount of costs awarded is in 

the sole discretion of the Appeal Panel. There is no right of appeal against an order for 
costs made by an Appeal Panel.  

 
 
11. The Registration Panel  

 
11.1. Nothing in these Rules shall permit the bringing of any application that is prohibited by 

the ADSC Rules (e.g. rule 11.3 of the ADSC Rules). 
 
11.2. Subject to rule 11.1 above, the Registration Panel shall consider any application for 

ADIPS registration from any person (the Applicant) relating to: 
 
a) Registration of an Inspection Body or Inspector; 

 
b) Registration in a particular registration category; 

 
c) Transfer between registration categories; 

 
d)  All applications for readmission after disciplinary suspension or removal. 
 

11.3. The members of the Registration Panel may include one individual, nominated by the 
General Manager or the Chairman of the ADSC, who is concerned with amusement 
devices and/or health and safety but is not a Representative.   

 
11.4. To enable the Registration Panel to exercise its function the General Manager shall 

ensure that the Panel is provided with the following, where relevant: 
 
a) A copy of the application and supporting documentation, and; 
 
b) A copy of the decision issued by a Disciplinary or Appeal Panel (if any); and 
 
c) Documentary evidence supplied by the applicant, relevant to the steps taken 

to address the issues for which he was suspended or removed (if any). 
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d) Written representations by the General Manager, together with any relevant 

evidence, setting out why he opposes or supports the application or proposes 
any conditions.   

 
11.5. The Registration Panel shall not allow the application unless it is satisfied that the 

Applicant complies with all of the eligibility requirements for registration in force at that 
time and in any case of application for re-admission it is in the best interests of public 
safety, and ADSC and ADIPS. The burden is on the Applicant to satisfy the Panel that 
his application should be allowed. 

 
11.6. If the Registration Panel allows the registration of an RIB or Inspector, it may impose 

limitations and conditions on that registration, including (but not limited to) registration 
for a fixed probationary period not exceeding 6 months which may be converted to a 
permanent registration by the General Manager if, in his opinion, the applicant has 
completed the probationary period satisfactorily. Where such conditions are imposed: 

 
a) And the condition is or includes a probationary period, and if the General 

Manager has declined to make the registration permanent at the end of that 
period, the matter shall be referred to the same Registration Panel (if 
reasonably practicable) or to a differently constituted Registration Panel to 
determine the question of whether registration was properly refused; 

 
b) The Panel may, when it is determining a matter under rule 11.6 a), grant a  

second probationary period. No further probationary period can be granted; 
 
c) The RIB is responsible for taking all reasonable steps to ensure that such  

limitations and conditions are complied with by it and any Inspector or other 
person employed or engaged by it. A failure by the RIB or any Inspector or 
other person employed or engaged by it to comply with the limitations and 
conditions on registration shall be treated as a failure on the part of the RIB 
and the Inspector: 

 
(i) and may, if permanent registration has been granted, render each or  

both of them liable to Disciplinary Proceedings (commenced under rule 
3.6) for breach of this rule (rule 11.6 c)) and the Disciplinary Panel which 
determines any such Complaint shall, so far as is reasonably practicable, 
comprise of any one or more members of the Registration Panel that 
determined the Applicant’s original application; 

 
(ii) and (without prejudice to rule 11.6 a)) may, if any probation period has  

not been completed, be referred to the same (or if not reasonably 
practicable) or a differently constituted Registration Panel which may 
dismiss the application for registration or impose the same or different 
limitations or conditions provided that no further probationary period may 
be granted if the Applicant has previously been granted a second 
probationary period. 

 
d) The General Manager is responsible for monitoring compliance with the said  

conditions and limitations and, if he considers appropriate, taking such action 
as is referred to in this rule (11.6 a),  c)(i) & (ii)).     
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11.7. The Registration Panel may determine any matter it is required to consider on the 
basis of written representations only but may, if it considers appropriate, decide the 
matter at a hearing. 

 
11.8. If the General Manager grants permanent registration he shall forthwith inform the 

Panel, the Applicant and the Chairman of the ADSC accordingly in writing.  
 
11.9. If the Panel decides to hold a hearing: 

 
(a) The Applicant shall present his case first and call and/or adduce evidence in  

support of his application. 
 
(b) The Presenting Officer shall present his case and call and/or adduce such  

evidence he intends to rely on.  
 
(c) The Applicant shall then make his submissions to the Panel followed by the  

Presenting Officer and the Applicant shall have a right of reply. 
 

11.10. There is no right of Appeal against any decision made by a Registration Panel. 
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