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Section 1 The Registered Business
The Registered Inspection Body (RIB) shall inform ADIPS:

a) of its business address and any changes made to the business address;

b) of its trading title and any changes made to the trading title;

c) if it changes its ownership;

d) if it ceases trading; and

e) the name of the person who will be responsible for ADIPS registration matters — if the
RIB comprises a sole inspector, they will automatically become the responsible
person.

ADIPS must be informed of any business changes within 5 working days in writing, online or
by telephone call.

The business address should be the main address from which RIB controls inspection work.

Section 2 General Responsibilities

The RIB shall be wholly responsible for the actions of all persons employed or contracted by
them and for any subcontractors engaged by the RIB who are not individually registered with
the Scheme.

Anyone carrying out inspection work shall:

a) do so competently and diligently;

b) be registered for the inspection types and disciplines of work being carried out;

c) carry an ADIPS ID badge showing their name, RIB and their individual registration
scope;

d) comply with all relevant requirements of the Scheme Document including all
ADIPS/ADSC Rules, Regulations and Guidance listed in section 3 of the Scheme
Document;

e) inform ADIPS promptly if their ID badge is lost or stolen; and

f) return their ID badge to ADIPS upon request.

If a registered inspector leaves the RIB, ADIPS shall be informed within 5 working days and
the ID badge returned.

The RIB shall ensure that:

a) anyone who carries out inspection work for them is registered or is sub-contracted
working under its direct control,

b) ADIPS are informed promptly when anyone who is registered in their name no longer
works for them;

c) inspection work is adequately monitored;

d) these rules are understood and followed by anyone who does inspection work in its
name.

e) an up-to-date Quality Management System (QMS) is kept and submitted to ADIPS
whenever it is asked,;
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f) records and reports relating to all inspection work carried out are kept for a period of
10 years;

g) records and reports relating to all inspection work carried out are submitted to ADIPS
upon request within the specified timescale;

h) all relevant ADIPS Reports shall be provided to the Ride Controller no later than 28
days after the date the inspection work was completed; and

i) DOCs are issued promptly and following confirmation that all required inspections
have been satisfactorily completed.

Where a client’s information is provided, ADIPS will assume that the RIB has in relation to
the device permission to provide such information for the purpose of the Scheme, and it is
the responsibility of the RIB to ensure that this is agreed.

Where client’s information is subject to non-disclosure agreements, the RIB must ensure that
exclusions exist in the agreement authorising disclosure to ADIPS and its auditors for the
purposes of regulation of the Scheme.

ADIPS may share information with others where needed to manage an RIB’s registration as
set out in the Scheme Document and Rules of Registration or where required to do so by
law.

The RIB and anyone carrying out inspection work shall ensure that:

a) all inspection work done meets the requirements of the Scheme Document, HSG
175 and any relevant Health and Safety legislation in force at that time;

b) it carries out its undertakings in a diligent and proper manner including taking
sufficient time in carrying out its inspections to ensure that the inspection has been
completed to a standard which is satisfactory in accordance with industry best
practice as might be reasonably determined by the ADSC,;

c) it does nothing that would contribute to an unsafe operation or illegal activities;

d) it notifies the Scheme of any concerns they have about unsafe work undertaken
under the Scheme;

e) it notifies ADIPS about any threatened or expected prosecution or sanction relating to
ADIPS inspection work placed upon them; and

f) it does not do anything that would bring ADIPS/ADSC or the fairground and
amusement park industry into disrepute;
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Section 3 Registration Conditions

For any conditions imposed for new and ongoing registrations, the RIB shall:

a) comply with any conditions of registration in force; and

b) keep records to support any conditions of registration and provide details to ADIPS
upon request.

Section 4 Compliance/audit assessment
of inspection work

The RIB shall:

a) allow ADIPS to undertake compliance/audit activity of the registered business, the
QMS, the inspection records and the witnessing of any inspection work within the
specified timescale;

b) make the responsible person and the person who completed the inspection work
available upon request for any assessment visit; and

c) make available for audit the QMS and records of inspection work mentioned in
Section 2 as well as any other information that shows how it makes sure that
inspection work is performed competently and diligently.

d) comply with any improvement action requests following compliance/audit activity and
submit evidence to ADIPS within the specified timescale.

Section 5 Complaints

The RIB shall:

a) co-operate fully with any investigation carried out by ADIPS;

b) allow any compliance/audit assessment to be carried out while ADIPS is
investigating;

c) provide all documentation requested; and

d) comply with the Scheme’s disciplinary and appeal rules.
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Section 6 Sanctions, suspension and removal

The RIB shall ensure that:

a) if it and/or a registered inspector is suspended from the Scheme, it or the registered
inspector (as appropriate) will not undertake ADIPS inspection work until registered
again;

b) if it and/or a registered inspector is suspended from carrying out a particular category
of inspection, it or the registered inspector (as appropriate) will not do any further
inspection work in that category until that category of work has been reinstated; and

c) it keeps to any conditions for auditing, recording and reporting work which is placed
on it's or a registered inspector’s registration by the Scheme, until ADIPS removes
those conditions in writing.

If the RIB holds formal accreditation for the scope of inspection of fairground and
amusement park devices UKAS will be informed of the details of suspension or revocation of
the registration.

Section 7 Fees and charges

The RIB shall ensure that ADIPS receive full payment for all Scheme fees and charges
relating to the RIB within the required time.

ADIPS reserves the right to determine credit terms for individual RIBs as it shall deem fit and
its sole discretion.
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ADIPS is managed by the Amusement Device Safety Council,
which consists of delegated representatives from the
following organisations:

The Amusement Catering Equipment Society

The Association of Independent Showmen

The British Amusement Catering Trades Association

The British Association of Leisure Parks, Piers and Attractions
The National Association for Leisure Industry Certification
The Showmen’s Guild of Great Britain

The Society of Independent Roundabout Proprietors

The Amusement and Leisure Equipment Suppliers of the UK

ADIPS is supported by the Health & Safety Executive

ADIPS Ltd

North East BIC | Enterprise Park East | Wearfield | Sunderland | SR5 2TA | UK
T:+44 (0)191 516 6381 | F: +44 (0)191 516 6382 | E: office@adips.co.uk
Registered in England and Wales No. 04785961
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